
BYLAWS 

        FRIENDS
    OF THE

      TOPEKA & SHAWNEE COUNTY PUBLIC LIBRARY 

ARTICLE I - NAME

The name of this Corporation is Friends of the Topeka & Shawnee County Public Library, Inc., 
hereinafter referred to as “the Friends.”

ARTICLE II –LOCATION

The principal office of the Friends is 1515 S.W. Tenth Avenue, Topeka, Shawnee County, 
Kansas.

ARTICLE III - PURPOSE

The purpose of the Friends is to aid, promote, develop and advance the operation of the Topeka 
& Shawnee County Public Library.  The Friends is incorporated under the laws of the State of 
Kansas as a not-for-profit, non-sectarian, non-partisan, non-political organization.  It shall 
operate as a tax-exempt organization within the meaning of Section 501(c)(3) of the Internal 
Revenue Code or similar provision.

ARTICLE IV - NOTICE OF MEETINGS

Notice of all any meetings shall be provided not less than ten days prior to the date set for the 
meeting.  Notice shall be deemed to have been provided if: (1) deposited in the United States 
mail and addressed to the member at the address reflected in the Friends’ records; or (2) 
delivered electronically to the email address reflected in the Friends’ records.   

ARTICLE V - MEMBERS AND MEETINGS OF MEMBERS

Section 5.1:  Membership
Membership is available to individuals who support the purpose of the Friends. 

Section 5.2:  Annual Meeting
The annual meeting of the members of the Friends shall be held during the last quarter of each 
fiscal year, preferably on the first Sunday of November. The purpose of the annual meeting shall 
be for election of Directors where nominations may come from the floor and for the transaction 
of other business. 



Section 5.3:  Notice of Annual Meeting
Notice of the date, time, and place of each annual meeting shall be provided to each member, not 
less than ten days prior to the date set for the annual meeting.    in the manner specified in Article 
IV.

Section 5.4:  Special Meetings
A special meeting of the members of the Friends may be called by the President, or by any three 
members of the Board of Directors, upon the giving of a written notice of such special meeting to 
each member not less than ten days prior to the date on which such special meeting is to be held.  
Notice of the special meeting shall state the purpose for calling the meeting and the location 
where it is to be held.  Notice shall be provided in the manner specified in Article IV.

Section 5.5:  Regular Meetings 
A regular meeting time and place may be established by the Board of Directors for membership 
meetings for the purpose of advancing the goals and purposes of the Friends.  Not less than ten 
days notice to each member shall be required for the holding of any membership meeting.  Such 
Nnotice of membership meetings shall include the time, date, place, and purpose of such 
membership meetings.  Notice shall be provided in the manner specified in Article IV.

Section 5.6:  Quorum
At all meetings of the membership, a quorum will be deemed to be present for the transaction of 
business when twenty members are present.

Section 5.7:  Voting
Each member is entitled to one vote and all voting may, at the discretion of the membership 
present, be either by ballot or otherwise.

                                      ARTICLE VI – DIRECTORS

Section 6.1:  Management of the Friends
The business and affairs of the Friends shall be managed by its Board of Directors.  The Board 
may determine the categories of membership and shall designate membership dues.

Section 6.2.  Fiscal Year
The fiscal year is January 1 through December 31.

Section 6.3:  Board Members
The Board of Directors shall consist of not less than three and not more than twenty-one elected 
or appointed persons as provided by this Article.  Additionally, the immediate past-president of 
the board shall be an ex-officio member of the board with full voting privileges irrespective of 
the past-president’s term status.  This is the only exception to the six-year term limitation in 
Section 6.6.  



Section 6.4:  Past-President
The past-president’s ex-officio status on the board is limited specifically to the time served as 
past-president and terminates when the current president’s term is completed.  The past 
president may then continue to serve out his or her tenure as an elected director as applicable.

Section 6.5:  Term of Office.  The terms of all Board Members shall be three years. Each 
term shall commence on January 1 following the member’s election at the Friends’ 
annual meeting, except as provided in Section 6.8.

Section 6.6: Term Limitations.  No person shall be eligible for election to the Board 
who has held office for the two past consecutive three-year terms.

Section 6.7:  Compensation
Directors shall not receive any salary for their services as a Director.

Section 6.8:  Vacancies
A vacancy created by any event other than the expiration of a Director’s term shall be filled by 
the action of the remaining Board at any regular or special meeting.  The Director so appointed 
shall serve the unexpired term of the originally elected Director.  Serving the remainder of an 
unexpired term shall not constitute a term for purposes of the term limit provision in Section 6.6.

Section 6.9:  Removal
Any Director may be removed from the Board with or without cause upon a two-thirds vote of 
the Board. 

Section 6.10:  Board Meetings
The Board shall meet as often as necessary to accomplish the purposes of the Friends.  All 
meetings may be called by the President or by any two members of the Board.    Board members 
may participate by telephone or other media if feasible.  Notice shall be provided to all Board 
members in the manner specified in Article IV at least ten days prior to the meeting.

Section 6.11:  Quorum;Voting
A majority of the members of the Board of Directors shall constitute a quorum at any meeting of 
the Board. Each Director shall have one vote and the vote of a majority of the Directors present 
at any meeting shall be sufficient to take any action, unless a larger percentage is required by 
Kansas Law or by the Articles of Incorporation.  Voting may occur electronically.

ARTICLE VII – COMMITTEES

Section 7.1:  Standing Committees; Terms
At the Board’s second meeting during each calendar year, Tthe President may appoint members 
to each committee, except for the Executive Committee which is comprised of the Board’s 
officers.  Committee members shall serve for one year and may be reappointed.



                    The Board’s standing committees are the following: 
Book Sale:  coordinate annual book sale
Booktique: oversee Booktique operation
Finance: oversee Board finances
Friends of Art:  support Sabatini Gallery  
Membership/PR:  generate and foster memberships, develop nominations for 

Directors and officers, and promote Friends activities
Connect Now:  assists with Friends news in Library publication 
Nominating: develops nominations for Directors and officers 
Public Relations: promotes the Friends activities 
Web-Based Selling: assists assist with selling books online 

Section 7.2:  Other Committees 
The President may appoint such other committees as may be required for any purpose not 
inconsistent with the objectives of the Friends.  Each committee so formed shall consist of as 
many persons as are deemed necessary by the President, and such persons shall serve at the 
pleasure of the President.

Section 7.3:  Nominating Committee Nominations
The Nominating Membership/PR Committee shall present a slate of nominees for Board 
membership at the annual meeting.  The committee shall also present a slate of nominees for 
election of officers.

ARTICLE VIII – OFFICERS

Section 8.1:  Election of Officers
At the January meeting of the Board of Directors, the Board shall elect its officers.  Officers shall 
be President, Vice President, Secretary, Treasurer and such other officers as may, in the judgment 
of the Board, be required to conduct the business of the Friends.  In the event of a vacancy, the 
Board may appoint a Board member to fill the unexpired term of any officer. 

Section 8.2: Term of Office
Officers shall serve for a term of one year commencing at the January meeting and ending on 
December 31.  Officers may be re-elected and serve additional terms. 

Section 8.3:  President
The President shall preside at all meetings of the Friends.  It shall be the duty of the President to 
see that all corporate resolutions are implemented and he or she shall, along with the secretary, 
execute all documents requiring signatures of officers of the Friends.  The President shall serve 
as an ex-officio member of all committees, except for the nominating committee,  and shall have 
the powers and duties of supervision and management generally vested in the office of President 
of a corporation and shall perform such other functions and duties as may be prescribed by the 
Board of Directors.

Section 8.4:  Vice President
The Friends shall have a Vice President who shall have the presidential authority in periods of 



the President’s absence.  The Vice President may have other duties as prescribed by the Board of 
Directors.

Section 8.5:  Secretary
The Secretary shall ensure that all notices of meetings of the Friends are provided and shall keep 
and record the minutes of all meetings of Members and Directors.  The Secretary shall perform 
such other duties as are customarily attributed to the office. 

Section 8.6 Treasurer
The Treasurer of the Friends shall have charge of all funds and securities of the Friends.  The 
Treasurer shall have such other duties as are generally applicable to the office of Treasurer and as 
may be prescribed by the Board of Directors. The Treasurer and other persons entrusted with 
handling the Friends’ money may be required to furnish, at the Friends’ expense, a suitable 
fidelity bond.

ARTICLE IX – AMENDMENT OF BYLAWS

These By-Laws may be altered, amended or repealed at any time by the members of the Friends 
at any meeting called for that purpose Notice of proposed changes shall be provided in the 
manner specified in Article IV at least ten days prior to the meeting. A proposed amendment shall 
become effective when passed upon favorably by two-thirds of the members present.

ARTICLE X – PARLIAMENTARY PROCEDURE

The rules contained in the latest revised edition of Robert’s Rules of Order shall govern the 
parliamentary procedure of all meetings unless such rules conflict with these bylaws or with state 
law.

ARTICLE XI – DISSOLUTION

The Friends may dissolve by a vote of two-thirds of its members. All members of the Friends 
shall be deemed to have expressly consented and agreed that upon dissolution or winding up of 
the affairs of the Corporation, whether voluntary or involuntary, assets of the Corporation, after 
all debts have been satisfied, then remaining in the hands of the Board of Directors shall be 
distributed, transferred, conveyed, delivered and paid over as provided in the Articles of 
Incorporation to the Topeka and Shawnee County Public Library. 

Amended November 7, 2004; November 1, 2009.


