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INVITATION TO BID (Request for Proposal)

January 5, 2026




PROJECT
HVAC Upgrade at 1020 Washburn 


PROJECT DESCRIPTION
The Topeka and Shawnee County Public Library is a 21st-century, landmark library; most recently named the Library Journal’s 2016 Library of the Year in the U.S. and Canada.   The Library features the Alice C. Sabatini Gallery, the Millennium Café, Chandler Booktique (used bookstore), free meeting rooms, computer training and Internet access. Located in the heart of Shawnee County, the Library has a collection of more than 450,000 items and serves nearly 82,000 registered borrowers. About 3,000 people walk through the doors daily. Bookmobiles make about 25 stops six days a week traveling across the county and the Library provides services to 40 senior living facilities and 130 homebound individuals. The Digital Branch Library, www.tscpl.org, serves customers’ needs 24/7.

The Topeka & Shawnee County Public Library would like to replace the air handler and condensing unit located at 1020 Washburn, Topeka Kansas 66604 

BID RECEIVING
Date:	Date:	Wednesday, February 11th, 2026
Time:	11:00 am CST  
Place:	Menninger Room 206 (2nd floor),), Topeka and Shawnee County Public Library, 1515 S.W. 10th Avenue, Topeka, KS
Attendance at the bid receiving is not required.  Those who do not attend shall ensure the bid is received by the Topeka and Shawnee County Public Library prior to 11:00am CST

TIMELINE OF BID PROCESS 
RFP Issued: 					Monday, January 5th, 2026 
Mandatory Site Visit:		 		Wednesday, January 14th, 2026, at 3:00 pm CDT
Submission of Bidder Questions* 		Monday, January 19th, 2026
Bid Receiving: 	Wednesday, February 11th, 2026 10:00 am CDT; bids must be received prior to this time 
Board Consideration of Award: 		Thursday, February 19th, 2026, 4:00 pm CDT;						bidders do not need to be present at the Board
 meeting
Notification of Decision to Bidders: 		Friday, February 20th, 2026 (via email) 

Project Completion Date:  			on or before October 1st, 2026

*bidder questions must be submitted to the Project Coordinator in writing, preferably by email, and bidders should check the Library’s website for the question and answer document after the submission deadline has passed.


OWNER
Topeka & Shawnee County Public Library
1515 S.W. 10th Avenue
Topeka, KS  66604-1374

INSTRUCTIONS TO BIDDERS


Date:	January 5th, 2026


PROJECT:	HVAC Upgrade at 1020 Washburn 
	
DEFINITIONS:
Bidding documents include Invitation to Bid, Instructions to Bidders, and Bid Form including any Addenda issued prior to bid receiving.

ADDENDA:
Addenda are written or graphic instruments issued prior to bid receiving which modify or interpret the bidding documents, including specifications, additions, deletions, clarifications, or corrections.

Prior to bid receiving, Addenda will be posted on the Owner’s website and each Bidder recorded by the Owner as having received the bidding documents will be notified.   

Bidders shall acknowledge receipt of Addenda on the Bid Form.

Any questions or requests for information by interested bidders must be submitted in writing to the Project Coordinator, preferably by email, and will be posted on the Library’s webpage as a public document for anyone’s review.  

EXAMINATION OF BIDDING DOCUMENTS:
Each Bidder shall examine the bidding documents carefully.  Any interpretation or correction will be issued as an Addendum by the Owner.  ONLY A WRITTEN INTERPRETATION OR CORRECTION BY ADDENDUM SHALL BE BINDING.

SITE VISIT : 
Each Bidder shall have the opportunity to visit the site.  The site visit will be held on Wednesday, January 14th, 2026, at 3:00 pm at the Topeka & Shawnee County Public Library annex building located at 1020 SW Washburn Ave, Topeka KS 66604.  Acknowledge site visit on the BID FORM

BID PREPARATION
A single bid will be received for the HVAC upgrade at 1020 SW Washburn, Topeka Kansas 66604 

The Owner is a political subdivision of the State of Kansas, eligible for government contract prices, and is exempt for the Kansas Retailers' Sales Tax Act and Kansas Compensating Tax Act under the provisions of Kansas Statutes Annotated (K.S.A.) Supplement 79-3606(b).

Bids shall be made upon the BID FORM included with these specifications.  Fill in all blanks on the BID FORM clearly with typewriter or ink.  Erasures or other changes in a bid must be explained or noted over the signature of the Bidder.  Signature shall be in longhand by a principal duly authorized to sign contracts.  Bids shall contain no alterations or recapitulation of the work.

The Owner reserves the right to:  (1) waive any informalities or minor defects in the bids or bidding procedures; (2) reject any or all bids; (3) rebid the project at a later date if bids are rejected; and (4) accept the bid that, in the judgment of the Topeka and Shawnee County Public Library, will be in the best interest of the Library, whether or not said bid is the lowest bid.  

Bidders may not use omissions or errors in the Specifications or other contract documents to their advantage.  The Owner reserves the right to issue new instructions correcting any such errors or omissions, which new instructions shall be treated as if originally included.

The Owner may make any investigation it deems necessary to determine the ability of the Bidder to perform the work.  Bidders shall furnish information for this purpose to the Owner upon request.  The Owner reserves the right to reject any bid if the evidence submitted by, or other investigation of, the Bidder fails to satisfy the Owner that the Bidder has the proper qualifications, experience, equipment, manpower, or financial and managerial capability to carry out the obligations of the contract agreement or to perform the work as specified.

The Bidder shall be paid in accordance with contract agreement upon award.

Bids shall be prepared and submitted in accordance with these INSTRUCTIONS TO BIDDERS.

Mail, deliver or email the BID FORM to:	Joe Hobbs
Facilities Director
TOPEKA & SHAWNEE COUNTY PUBLIC LIBRARY
1515 S.W. 10th Avenue
Topeka, KS   66604-1374
jhobbs@tscpl.org

If submitting a paper BID FORM, enclose the BID FORM in a sealed opaque envelope bearing the legend:
BID FORM
Project:	HVAC UPGRADE AT 1020 WASHBURN	
Bidder:		(your company name)
Address:	(your company address)

Please note email submission of BID FORMS is not secure, unless initiated in that manner by the Bidder.  All documents in an emailed bid must be in read-only pdf format.   

COORDINATOR:	The coordinator shall assume general coordination and direction of the project.  The coordinator is:

		Joe Hobbs
		Facilities Director
		Phone: 785-580-4506
					Email: jhobbs@tscpl.org

BIDDER'S REPRESENTATION:
The Bidder, by responding to this bid, represents that
1.	The Bidder read and understood the INSTRUCTIONS TO BIDDERS.
2.	The Bidder carefully examined all bidding documents pertaining to the project.
3.	The Bidder acknowledges receipt of Addenda, if any.
4.	The Bidder acknowledges the site visit on Wednesday, January 14th, 2026 at 3:00 pm CDT 

BID RECEIVING:
The Owner will receive and publicly open and read bid proposal forms at the time and place indicated in the INVITATION TO BID. 

The bid proposal shall include all costs for labor, materials, equipment, services and incidentals
necessary to complete the work as represented in the Contract Documents

No oral or telephone bids will be considered.  Modifications by telephone will be considered only on BID FORMS delivered to Owner prior to time set for bid receiving.

BID WITHDRAWAL:
A Bidder may withdraw a BID FORM in writing, including via email, to Owner prior to time fixed for bid receiving.

Unless otherwise provided in any supplement to these INSTRUCTIONS TO BIDDERS, no Bidder shall modify, withdraw, or cancel the bid, or any part thereof, for thirty (30) calendar days after the date for receiving bids.

EVALUATION CRITERIA:
The Owner intends to accept the bid that, in the judgment of the Topeka and Shawnee County Public Library, will be in the best interest of the Library, whether or not said bid is the lowest bid. Criteria that shall be taken into consideration shall include, but not be limited to: the proposed cost, proposed time of completion, experience and competency of the contractor, demonstrated performance to complete similar work, capacity to complete work on time, and competency of proposed subcontractors to be utilized.

AWARD OF CONTRACT:
The approved bidder must be prepared to provide a service/purchase contract upon notification of bid approval.  A contract will be awarded as soon as possible to the responsible Bidder submitting the lowest acceptable bid, provided:
1.	Evidence of the experience, qualifications and fiscal responsibility of the Bidder and the time of completion are all acceptable to the Owner.
2.	The total of acceptable bids is within the Owner's financial budget for the project.
3.	The contract is legally acceptable. 

REJECTION OF BIDS:
The Bidder acknowledges the Owner's right to reject any and all bids and to waive any formality or irregularity in any bid received.  The Bidder recognizes the Owner's right to reject any bid, which fails to submit the data required by the bidding documents, or is in any way incomplete or irregular.  An award to the lowest Bidder is not required.  

PROPOSED SCOPE OF WORK:
The Topeka and Shawnee County Public Library is seeking the services of a qualified contractor to upgrade the air handler and condensing unit located at 1020 SW Washburn, Topeka, KS  66604.  All related work will be the contractor’s responsibility.  The expected work will include the removal and disposal of existing equipment, the supply and installation of new components, electrical work, minimum one year warranty, and all other work necessary to provide a fully functional hvac system

SPECIFICATIONS:

Base Bid 


 
· Recover charge from system. Disconnect and remove condenser and evaporator coil. 
· Frame out and pour extension on condenser pad to fit new unit. 
· Provide crane service to remove old condenser and set new condenser. 
· Furnish and install new 30T dual circuit condenser w/ (1) digital scroll compressor and (3) fixed scroll compressors for a total of (4) stages of cooling. Furnish and install new dual circuit evaporator with new refrigeration specialties in existing Trane air handler. 
· Provide with terminal to interface with existing BAS
· Install new refrigerant piping for each circuit. 
· Connect to existing electrical and drain as required. 
· Pressure test and evacuate system to 500 microns. Charge system w/ R-410A. 
· Customer to facilitate Johnson Controls to install and program a controller in condenser for staging unit properly. 
· Start unit and test operations. 
· All labor, material, equipment and standard shipping included.
· Contractor shall verify existing electrical capacities and shall provide all changes necessary for completion of project.  






BID FORM­­Single Contract

Owner:	Topeka & Shawnee County Public Library
1515 S.W. 10th Avenue
Topeka, KS   66604-1374

Bidder Name:  ________________________________________________________________________

BASE BID
In compliance with the invitation and instructions to Bidders, the undersigned proposes to provide all labor, materials, equipment services, and incidentals necessary for the complete construction of the project at the prices stated below for the total sum of:


_________________________________________________dollars ($__________________________)
  
ADDENDA
Receipt is acknowledged of Addenda numbers ________________.                                                                                 

SITE VISIT:  A representative chose to visit.   YES_____	NO _____ 

REFERENCES:   Required references have been included with the proposal, including business name, contact name, telephone number and email address.    YES_____     NO______

TIME OF COMPLETION
The undersigned agrees to deliver the specified equipment within _______ calendar days from the date of the award of Contract.  It is the Owner's desire that the project be completed rapidly.  Time of Completion will be given strong consideration during the evaluation of bids.


DECLARATION
The undersigned hereby declares the bid specifications have been carefully examined and this proposal is submitted in compliance therewith.  The undersigned understands that competence and responsibility, time of completion, as well as any other factors of interest to the Owner may be a consideration in making the award.  The Owner reserves the right to reject any or all proposals, to accept or reject alternate proposals and unit prices, and waive technicalities concerning the bid proposals received as it may be in the Owner's best interest to do so.

______________________________________		_______________________
Authorized Representative's Signature					Date
______________________________________		_______________________
Title									Telephone
______________________________________		_______________________
Company								Fax
______________________________________		_______________________
Street Address								E-Mail
______________________________________
City/State/Zip
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